ORACLE’ Job Aid
USER PRODUCTIVITY KIT

SAW-1: First Time Access

Step Action

1. Open Google Chrome web browser; search for Secure Access Washington

(Note: Google Chrome is the recommended browser for accessing Unifier; in order to
access Unifier in Chrome, must initiate Secure Access Washington in Chrome)

Click on the SecureAccess Washington link (secureaccess.wa.gov)

Gocgle Secure Access Washington ‘

Q Al [ images & Shopping B News

About 376,000,000 results (0.35 seconds) ‘

secureaccess.wa.gov v
[SecureAccess Washington|

SAW support staff cannot assist with unemployment
Washington. WELCOME. to your login for Washingtc

2. Click SIGN UP!

‘et help with your benefit account, o 10 esd.wa.gov o call 33-572-8400. SAW support

staff cannot asaist with

3. Complete the SIGN UP! Information.

Note: EMAIL and USERNAME must be the same and must match the email listed on
the Unifier Access Request Form
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4.

Click box next to I'm not a robot

CHECK YOUR EMALIL for an activation link; you must click the link in your email to
activate your account before you can login.

(Note: Left click or hit enter on keyboard to continue)

b oa

SIGNUP! *
ot s .o s (R

CHECK YOUR EMAIL

Click link to activate your account

SecureAccess Washington : Welcome to SecureAccess Washington © imsix & @

-------- @cts.wagov 207M (1 minste s00)  fr 4§

o4, Viendy

Thank you for sigring up with Secure Access Washington

contractor] @gmail.com

oo, phease chck [utms k. secursaccass wa govioubicmmioubivegContim do7s=08 MR serd= omal com

Washingtan account, plesse visit lfs.L__38cu(SACERas R 90y RUNC/sImRb ek 42

Thank you
The Securs Acosss Washington Team

Click LOGIN

ACCOUNT ACTIVATED!
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9.

Enter LOGIN information and click SUBMIT

M e Mg . X B e

LOGIN

USERNAME|  Contractor1@gmail.com

10.

Click ADD A NEW SERVICE

[ p— “®

SHOWING YOUR SERVICES FROM
fvor

Washington! i Add A New
Service button above.

11.

Click I have been given a code.

ADD A NEW SERVICE

I would like to browse a list
of services,

12.

Enter your code: CPDMEXxternal

then click SUBMIT

4 St gt % oo g x4

ADD A NEW SERVICE

ENTER YOUR COOE

13.

Click OK

M Senrsbcmr Weskng (W X[ e e stz

REGISTRATION UNDER REVIEW

Thank you for fer You will be
rejectin of your
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14. At this point, WSDOT will need to approve your request for access before you can move
to the next step.
(Note: When in "Try It!" mode, left click, or hit enter to see what this screen looks like
once access has been granted by WSDOT)
15.
16.
i NOW ACCESSING
vs WSDOT
e S o
17. Click BEGIN
3 ED ED 3
18. Enter PRIMARY (REQUIRED) email address; enter OPTIONAL email address, if

desired. Click NEXT
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19. Enter PRIMARY PHONE, 10 DIGIT NUMBER,; enter OPTIONAL PHONE, 10 DIGIT
NUMBER, if desired. Click NEXT
20. REVIEW AND FINALIZE the information you have entered and make any changes
before pressing the "SUBMIT" button. Click SUBMIT
- [ o= ] i Janimr | o | :
e
21. Click Allow
‘ .
o =
22. Click Got it
23.

End of Procedure.

Date Created: 5/12/2021 1:23:00 PM Page 5




